DIGITAL LEARNING ZONE ONLINE COURSE CREATION CHECKLIST
DEFINE

I am totally clear on:

DETERMINE

I have decided on:

DESIGN

I will design my course by:

The topic and content I want to
teach

The modes of learning:
video, audio, text

First creating an outline,
mindmap, and/or storyboard

Who needs to learn the content
covered in my course

The course structure:
weeks, modules, topics

The transformations learners
will experience by completing
my course

The way I will be delivering the
course

Chunking the content to keep
learners engaged but not
overwhelmed

The specific outcomes my
course is built around
The problem that my course
solves

The level of engagement:
synchronous, asynchronous, live
calls, FB groups
The access students will have
to me

Following a logical progression
that scaffolds student learning
Providing worksheets to assist
students in mastering and
applying the content

The new skills that people will
learn by taking my course

The pricing

Providing tools and guides to
assist learners in navigating the
technology

____ of 6

_____ of 6

_____ of 5

I can see the DEFINE items I
need to complete

I can see the DETERMINE
items I need to complete

I can see the DESIGN items I
need to complete

DEVELOP

I will construct my course:

DELIVER

I will launch my course by:

Using the most appropriate and
effective modes of content
delivery: video, audio, text

Developing a marketing funnel
with an effective opt-in/sales
page

Following good design principles
for all visual content; slide
decks, worksheets, manuals

Running a beta version for
trusted friends/colleagues

Leveraging the structure of the
course delivery system to make
it easy for learners to navigate
the course
Making sure that all content is
delivered with high quality;
video, audio, text

Making changes as indicated
from feedback of students and
colleagues on beta version
Conducting a VIP Launch
Utilizing social media and my
email list

Paying special attention to
copyright laws

Innovating and adapting to meet
the changing needs of my
learners

_____ of 5

_____ of 6

I can see the DEVELOP items
I need to complete

Total Points ________ of 28
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I can see the DELIVER items
I need to complete

